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Austin ISD – Request for Proposals 20RFP057 Language Immersion Instructional Program 

Checklist and Submission Guidelines 

This checklist is provided to help you conform to all form/document requirements stipulated in this solicitation  
and attached herein.  This is not a required form. It is not necessary to return this checklist with your proposal. 

I. Understanding the Proposal 

Completed 

 Read entire RFP document, appendices and attachments 

 Review AISD Policy and Instructions  

 Attend pre-proposal conference (not required) 

 Submit questions properly before deadline 

 Review addenda, Q&A and other additional attachments 

 Review Proposal Format section of RFP  

II. Forms 

Completed | Required 

 |  Bid Certification 

 |  Notification of Criminal History of Contractor  

 |  Debarment, Suspension and Ineligibility Certification 

 |  Conflict of Interest Questionnaire (CIQ) – electronic 

 |  Strategic Partner Profile 

 |  EDGAR Vendor Certification 

 |  Software Vendor Certification Form 

III. Submitting the Proposal 

Completed 

  Prepare the proposal in the format specified and sign all required forms 

 Submit required hard copy marked “original”  

 Submit requested quantity of digital copies on flash drive 

 Package proposal in sealed envelope or carton properly labelled 

 Deliver proposal to delivery address by RFP opening / due date and time 
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I. INTRODUCTION  
 

The Austin Independent School District (herein after referred to as “AISD” or the “district”) is 
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Responsible 

In order for a proposal to be responsible, the contractor shall be in good financial standing with 

the Texas Comptroller of Public Accounts. 

 

V. COMPETITIVE SELECTION / EVALUATION 
 

A. This is a NEGOTIATED procurement and as such, award will not necessarily be made 

to the offeror submitting the lowest priced proposal.  Award will be made to the firm 

submitting the best responsive proposal satisfying AISD’s requirements, price and 

other factors considered. 

 

B. The district anticipates that the evaluation process may include multiple levels of 

evaluation, as for example, but not limited to:   

Phase 1:  Initial review of the proposal by the district’s evaluation team. 

Phase 2:  Interviews and/or presentations of top proposals from Phase 1, followed by 

administrative review of finalist(s) and award recommendation. 

 

PHASE 1 

Points Item Detailed Description 

30 Points Proposed Plan 
The adequacy and completeness of the plan offered 

addressing the Scope of Service. 

40 Points Vendor’s Capabilities 
The demonstrated ability of the vendor to provide 

services, including references. 

30 Points Financial Proposal 
Start-up costs, fixed costs as well as rebate incentives 

to determine best value. 

 

PHASE 2 (optional) 

Points Item Detailed Description 

35 Points Interview / Presentation 
The adequacy and completeness of the plan offered 

addressing the Scope of Service. 

35 Points Vendor’s Capabilities 
The demonstrated ability of the vendor to provide 
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Austin ISD 
227901 

PURCHASING AND ACQUISITION CHE  
VENDOR RELATIONS (LOCAL)  

Complaints   

Violations   

Sanctions   

Request  for  
Proposal  and Bid
Invitation  

Any  person  who  is aggrieved  in connection  with a HUB p rogram  

policy  decision  may  file a  complaint  in  accordance  with 

GF(LOCAL).  

The  following  are violations subject  to  sanctions:  

1.   Falsely  conceal  or cover up  a material  fact  or  make any  false,  

fictitious,  or  fraudulent  statements,  reports,  or  

representations,  or  make  use  of  any  false writing,  document,  

or electronic report  knowing  the  same  to  contain  any  false,  

fictitious,  or  fraudulent  statement.  

2.   Fraudulently  obtain, retain or  attempt  to obtain,  or  aid another  

in fraudulently  obtaining,  retaining,  or  attempting  to obtain cer-

tification status as  a HUB.  

3.   Make false reports regarding  payments made  to  subcontrac-

tors  or  sub-consultants.  

Any  person  who  violates the  provisions of this section  shall  be  sub-

ject  to  the following  sanctions and to  the  maximum  penalties  pro-

vided by  law:  

1.   The  District  may  bar,  suspend,  or  deem  nonresponsive in  fu-

ture  District  solicitations  and contracts,  for  a  period of  up  to 

five years,  any  bidder or  proposer,  or  contractor  or  subcon-

tractor  following  notice and  an  opportunity  for  a hearing  in ac-

cordance w ith the  protest  procedures  in this policy.  

2.   The  District  may,  by  contract,  and  where appropriate and  law-

ful,  impose an  administrative penalty.  

3.   In addition  to  other  





 
 

 
 

 

 

     

    

  

 

 

     

   

 

  

 

  

 

     

      

   

 

 
   

 
    

 

 

 

    

  

      

 

  

 

 

  
 

   
  
 

 

   

• 
• 
• 

NOTIFICATION OF CRIMINAL HISTORY OF CONTRACTOR 

Statutory citation is found in the Texas Education Code §44.034. 

Subsection (a): A person or business entity that enters into a contract with a school district must give 

advance notice to the district if the person or an owner or operator of the business entity has been 

convicted of a felony. The notice must include a general description of the conduct resulting in the 

conviction of a felony. 

Subsection (b): A school district may terminate a contract with a person or business entity if the district 





 

 

Policy and Provisions  
 

Policy 
Procurement of goods and services shall be made by the method that provides the best value for the District. 
This competitive solicitation is either an Invitation for Bids (IFB) or a Request for Proposals (RFP) advertised 
under Texas Education Code 44.031 and Austin Independent School District policies: 

 
CAA, Fiscal Management- Financial Ethics 
CH, Purchasing and Acquisition; 
CHE, Purchasing and Acquisition- Vendor Relations; 
CHF, Purchasing and Acquisition- Payment Procedures; 
CHG, Purchasing and Acquisition- Real Property and Improvements; and 
CHH, Purchasing and Acquisition- Financing Personal Property Purchases. 

 
Individuals or entities considering whether to submit a bid or proposal are encouraged to review the

https://pol.tasb.org/Home/Index/1146


 

 

Factors 
“In awarding a contract, the district shall consider: 
 
1.   Purchase price. 
 
2.   The reputation of the vendor and of the vendor’s goods and services. 
 
3.   The quality of the vendor’s goods or services. 
 
4.   The extent to which the goods or services meet the district’s needs. 
 
5.   The vendor’s past relationship with the district. 
 
6.   The impact on the ability of the district to comply with laws relating to historically underutilized 

businesses. 
 
7.   The total long-term cost to the district to acquire the goods or services. 
 
8.   For a contract that is not for goods and services related to telecommunications and information 

services, building construction and maintenance, or instructional materials, whether the vendor or 
the vendor’s ultimate parent company or majority owner has its principal place of business in this 
state or employs at least 500 persons in this state. 

 
9.   Any other relevant factor specifically listed in the request for bids or proposals. 

 



 

 

contracting business entity is aware; and a written, unsworn declaration subscribed by the 
authorized agent of the contracting business entity as true under penalty of perjury that is in 
substantially the form set out in Government Code 2252.908(e)(2). Gov’t Code 2252.908(e); 1 TAC 
46.5(a) 
 

Encouragement of Small, Local, and HUB Firms’ Participation 

“The district shall attempt to include and encourage bids from small and local firms, as well as firms 
owned or operated by minorities or women.  The District shall also promote and encourage race 
and gender neutral measures to ensure equal opportunity in contracting.”  Policy CH (Local) 

  
Recycled Products 

“The district shall give preference in purchasing to products made of recycled materials if the 
products meet applicable specifications as to quantity and quality.” Policy CH (Legal) 

 
Agricultural Products 

“If the cost and quality are equal, the district shall give preference in purchasing to agricultural 
products,

http://www.txctpa.org/
http://www.txctpa.org/


 

 

Government Code, all awards made by Austin ISD may be adopted by other government entities, i.e. 

state agencies, local governments and school districts. By adopting a contract from another government 

entity, the adopting entity has met the competitive bidding requirements established by the Texas 

Education Code, Section 44.031(a)(4) and as required by the adopting entity’s policies.  There is no 

obligation on either party to participate unless both parties agree.  The goods and services provided 

under the contract will be at the same or better contract pricing and purchasing terms established by the 

originating entity.  

 

Adopted Contract Management.  The adopting government entity shall be responsible for the 

management of the new contract and all payments to the contracted vendor.  The originating entity shall 

have no responsibilities under the new contract agreement. 

 

3. Contracts with Vendors Engaged in Business with Iran, Sudan, or Foreign Terrorist Organization 

prohibited. 

Pursuant to Texas Government Code, Chapter 2252, Section 2252.152 and Section 2252.153, Austin 
ISD is prohibited from entering into a contract for goods and services with a vendor that is on a list  
prepared and maintained by the Comptroller of the State of Texas as identified under Section 806.051 
(companies with business operations in Sudan), Section 807.051 (companies with business operations 
in Iran) or Section 2253.153 (companies known to have contracts with or provide supplies or services to 



 

     

 

 

   

 

 

 

               

               

           

             

            

           

 

                

          

            

 

 

              

          

               

                

   

              

Austin Independent School District 

Strategic Partner Profile 

Business Information 

Legal Business Name: 

Tax ID Number: 

Other Names the Business Uses (DBA, Subsidiaries): 

County where you are registered: 

What is your commodity 

How does your business support public education: 

Legal Status to do Business in Texas 

Ownership: 

Registered with the State Comptroller of Public Accounts: 

Registered with the Secretary of State: 

Historically Underutilized Business (HUB) Status (if applicable, attach certification) 

Certification with whom: 

Disadvantaged Business Enterprise (DBE) Certification: 

Minority Owned: 

Woman Owned: 

Physical and Mailing Addresses 

Corporate Headquarters: 

Austin ISD Contract & Procurement Services Page 1 of 2 



 

     

 

 

                

        

              

 

 

             

            

             

            

             

             

              

 

 

             

          

   
 

                

              

Offices Located in Texas: 

Address to send IFB (Invitation for Bid) and RFP (Request for Proposal) 

Address to Mail PO’s 

Contact Information 

Sales Contact Name 

Sales Contact Phone Number 

Sales Office Email 

Headquarters Phone Number 

Email Address to send PO’s to 

Fax Number to send PO’s to 

Website 

Miscellaneous 

DUNS Number 

Do you accept American Express P-



      
 

 
  

  
 

 
 

     
            

        
    

                
 

 

    
  

 

 
           

              
        

  
 

          
 

 

 
 

                  
 

 

           
         

        
           

  
 

     
            

       
      

          
  

 
       

    
   

 
            

                 
        

  
 

 
 
  

EDGAR CERTIFICATIONS 

ADDENDUM FOR CONTRACT FUNDED BY U.S. FEDERAL GRANT 

(NON-CONSTRUCTION CONTRACTS) 

T
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________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

________________________________________________________________________________________________________ 

VI. CERTIFICATION OF ACCESS TO RECORDS �² 2 C.F.R. § 200.336 

Vendor agrees that the District�¶�V���,�Q�Vpector General 
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